19 13th Avenue North
Waite Park, MN 56387
City Council Agenda
Monday, July 16, 2018
6:30 P.M.
1. CALL TO ORDER
2. PLEDGE OF ALLEGIANCE
3. OPEN FORUM
A. Sheila Mockros Proclamation
Documents:
SHEILA MOCKROS PROCLAMATION 7.16.18.DOCX
4. REVIEW AND APPROVE COUNCIL AGENDA
Councilmember
with the following additions:
Councilmember

moved to approve the Council Agenda as presented or

seconded the motion.

A. July 16, 2018 Council Agenda
Documents:
CITY COUNCIL MEETING AGENDA 07.16.18.PDF
5. CONSENT AGENDA ITEMS
Recommended Action: approval of the consent agenda items as presented.
Councilmember
presented.
Councilmember

moved to approve the consent agenda items as

seconded the motion.

A. Approve Fencing South Lot Adjacent To Public Works Facility
Documents:
7.16.18 STAFF REPORT FOR FENCING SOUTH AREA BY PUBLIC
WORKS.PDF

A. Approve Fencing South Lot Adjacent To Public Works Facility
Documents:
7.16.18 STAFF REPORT FOR FENCING SOUTH AREA BY PUBLIC
WORKS.PDF
B. Resolution Authorizing Acceptance Of Bonding Bill Funding For Waite
Park Amphitheater
Documents:
COUNCIL AGENDA ITEM PACKET - RESOLUTION ACCEPTING
BONDING FUNDS FOR AMP, 7-16-18.PDF
C. Approve Donation Request From Waite Park Senior Center From
Gambling Funds
Documents:
SENIOR CENTER DONATION REQUEST 2018.PDF
SENIOR CENTER STAFF REPORT.PDF
D. Approve Appoint For The Administrative (Building & Planning) Associate
Position
Documents:
ADMINISTRATIVE ASSOCIATE APPOINTMENT STAFF REPORT
7.16.18.PDF
6. REGULAR AGENDA ITEMS
A. Agreement For Private Use Of Right-Of-Way – Crooked Pint Ale House,
58 Division Street
Documents:
AGENDA STAFF REPORT AND ATTACHMENTS - AGREEMENT
FOR USE OF RIGHT-OF-WAY, CROOKED PINT ALE HOUSE, 7-1618.PDF
B. Request Of Jeff And Stacy Blonigen For Rezoning, Conditional Use
Permit, And Variance – Property Adjacent To Interstate-94 And East Of
Highway 23
Documents:
AGENDA STAFF REPORT PACKET - BLONIGEN BILLBOARDS REZONING, CUP, VARIANCE, 7-16-18.PDF
C. Variance Request- Edwin And Brenda Molitor – Ground Sign Setback
And Height, 635 28th Ave South
Documents:
COUNCIL AGENDA ITEM - MOLITOR SIGN VARIANCE, 7-16-18.PDF
D. Consider Approving Plans And Specifications For Rivers Edge Park
Improvements, Phase 3, And Authorize Advertising For Bids.
Documents:
07-16-18 APPROVE PS REP3.PDF
RIVERS EDGE PARK PLANS.PDF

D. Consider Approving Plans And Specifications For Rivers Edge Park
Improvements, Phase 3, And Authorize Advertising For Bids.
Documents:
07-16-18 APPROVE PS REP3.PDF
RIVERS EDGE PARK PLANS.PDF
7. COUNCIL/MAYOR
A. Review & Approve Bills; Other Business
Documents:
7-16-18 APPROVAL OF BILLS AGENDA ITEM.PDF
8. ADMINISTRATOR UPDATE
Adjourn

PROCLAMATION
DECLARING JULY 31, 2018 SHEILA MOCKROS DAY
WHEREAS, employee, Sheila Mockros, has decided to retire after 17 years of service to the
City and residents of Waite Park; and
WHEREAS, Sheila Mockros is the city historian as she remembers and knows so many things
that have happened over the years and can even find the documents to prove it. Whether it be
assessments on street projects or the owner history of a property from way back, Sheila knows the
history of this community well as she has lived and worked here for many years; and
WHEREAS, Sheila Mockros will no longer need to send rental license renewal letters, handle
public hearing notices, or follow up on a property owner complaints against neighbors; and
WHEREAS, Sheila Mockros will now be able to relinquish her duties as the Citizen Complaint
Resolver going to great lengths to resolve issues citizens have with the City, her minute taking of
planning commission meetings, and all election duties; and
WHEREAS, Sheila Mockros will now be able to enjoy her grandkids more and join the Gold
Wing Club on more motorcycle trips with her husband Brad; and
WHEREAS, Sheila Mockros will be able to enjoy her retirement with her family, day walking
instead of night walking, and more lunches with her friends; and
WHEREAS, the City of Waite Park employees will miss Sheila, her care and concern for the
public, her willingness to always help someone in need, her commitment and dedication to the City of
Waite Park.
NOW THEREFORE BE IT RESOLVED, that I, Richard E. Miller, Mayor of the City of
Waite Park, Minnesota, do hereby declare Tuesday, July 31, 2018 be proclaimed as SHEILA
MOCKROS DAY in the City of Waite Park and encourage all residents and employees to wish
Sheila Mockros a Happy Retirement.

Approved July 16, 2018

Richard E. Miller, Mayor
City of Waite Park
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City Council Work Session
5:00 PM in Upper Level Conference Room

City Council Agenda
July 16, 2018
6:30 PM
1. Call to Order
2. Pledge of Allegiance
3. Open Forum
A. Sheila Mockros Day Proclamation
4. Review and Approve Council Agenda
5. Consent Agenda
A. Approve Fencing South Lot Adjacent to PW Facility
B. Approve Resolution Authorizing Acceptance of Bonding Bill Funding for
Amphitheater
C. Approve Donation Request for Waite Park Senior Center
D. Approve Appointment of the Administrative Associate (Bldg & Planning) Position

6. Regular Agenda Items
A. Agreement for Private Use of Right of Way-Crooked Pint Ale House 58 Division
Street
B. Rezoning, CUP, and Variance Request of Jeff and Stacy Blonigan (Property
adjacent to Interstate #94 & East of Highway #23)
C. Variance Request of Edwin and Brenda Molitor for 635 28th Avenue
D. Consider Approving Plans & Specs for Rivers Edge Park Phase 3 and Authorize for
Bids
7. Council/Mayor
A. Approval of Bills
B. Other Business
8. Administrator Update

Staff Report:
We have discussed fencing the south grass area adjacent to Public Works along 17th Avenue South. The
area proposed for fencing will be used for parking with the future Amphitheater project and the need to
secure this area will be necessary once the Amphitheater is constructed.
Parking is an area that we need to address given the close proximity the Amphitheater site is to that of
Quarry Park. While we do recognize that the proximity to both sites (Quarry Park and the Amphitheater)
is a huge attraction and draw for the community, it also presents some challenges for us to address
collectively with the County, which we have already begun meeting with them now to look at options.
Over the last three years, the County has seen an increase use of Quarry Park. The County charges for
parking in their lot but they do not charge people for walking into the park. We have seen and have dealt
with people parking on roadways and nearby places to avoid paying the fee to park in the County’s lot.
The increased use of the Park does present some challenges for the County with parking and as a result
they have increased the number of parking spaces out there this year and now have a capacity of about
400 spaces total. This, along with no parking signs and traffic enforcement, has certainly helped the
parking challenges. We believe that limiting their options off-site will force visitors to park in the
County’s lot.
The recommendation from staff would be to fence the south open area by Public Works now to alleviate
the ability of park visitors to park there instead of the County’s parking lot to avoid paying fees. We will
want this area secured in the future when the Amphitheater is open and this will allow us to control the
issue with Quarry Park as well if we do it now.

We received 2 quotes for fencing the south grass area of Public Works. The quotes are for Black chainlink fencing with one 24’ swinging gate the will be located off of County Road 137.
Quote from:
Bemboom Fencing – $28,250
Boundary Fencing - $22,732
Staff is recommending awarding to Boundary Fence for $ 22,732.00. The cost of the fencing would come
out of the reserves.

19 – 13 TH A VENUE N ORTH PO B OX 339 W AITE P ARK MN 56387-0339
PHONE: (320)252-6822
FAX: (320)252-6955
EMAIL: CITY.HALL@CI.WAITEPARK.MN.US WEBSITE: WWW.CI.WAITEPARK.MN.US

Staff Report:
Issue: Resolution Authorizing Acceptance of Bonding Bill Funding for Waite Park
Amphitheater
______________________________________________________________________________
BACKGROUND:
As part of the agreements to be completed between the City and State of Minnesota regarding the
formal acceptance of the bonding bill funds for the amphitheater, an authorizing resolution is
required. The resolution is enclosed and will be submitted with the completed documentation for
the State. The specific law referenced within the resolution will be entered when staff has it
available and before submittal to the State.
REQUIRED ACTION:
Review/approve resolution.
RECOMMENDED ACTION:
Approve authorizing resolution to accept state bond funds for amphitheater project.
SUGGESTED MOTION:
Council member
moved to approve OR deny resolution
accepting State of Minnesota bonding funds as part of agreement for construction of
amphitheater as presented OR with the following revisions:

Council member

seconded the motion.

ROLL CALL
Councilmember Michael Linquist ________
Councilmember Charles Schneider ________
Councilmember Vic Schulz
________
Councilmember Frank Theisen
________
Mayor Richard Miller
________
Motion (Approved) (Denied)
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RESOLUTION NO. 071618CITY OF WAITE PARK
RESOLUTION AUTHORIZING ACCEPTANCE OF THE BONDING BILL FUND FOR THE
WAITE PARK AMPHITHEATER
BE IT RESOLVED that the City of Waite Park act as the legal sponsor for the project contained in
______________________(Law appropriating money to the Project) entitled Waite Park Amphitheater.
BE IT FURTHER RESOLVED that the City of Waite Park has the legal authority to receive financial
assistance, and the institutional, managerial, and financial capability to ensure adequate project
administration.

BE IT FURTHER RESOLVED that the sources and amounts of the local match identified in the
development proposal are committed to the project identified.
BE IT FURTHER RESOLVED that the City of Waite Park has not violated any Federal, State or
local laws pertaining to fraud, bribery, graft, kickbacks, collusion, conflict of interest or other unlawful or
corrupt practice.

BE IT FURTHER RESOLVED that upon approval of its development proposal by the state, the City
of Waite Park may enter into an agreement with the State of Minnesota for the above-referenced
project(s), and that the City of Waite Park certifies that it will comply with all applicable laws and
regulation as stated in all contract agreements.

NOW, THEREFORE BE IT RESOLVED that the Mayor and City Administrator-Clerk-Treasurer are
hereby authorized to execute such agreements as are necessary to implement the project(s) on behalf of
the City of Waite Park.
th

Adopted by the Council this 16 day of July 2018.

________________________
Shaunna Johnson
City Administrator-Clerk-Treasurer
ACTION ON THIS RESOLUTION:
Motion for adoption:
Seconded by:
Voted in favor of:
Voted against:
Abstained:
Absent:
Resolution
.

Richard E. Miller
Mayor

I hereby certify that the foregoing is a true and correct copy of a resolution adopted by the Waite
Park City Council at a duly authorized meeting held on 7/16/18.

___________________________________
Shaunna Johnson
City Administrator-Clerk-Treasurer

Staff Report:
Enclosed is a copy of the donation request form from the Waite Park Senior Center for $2,000. These
funds would be from our gambling fund and would be used towards educating our seniors 55 and older on
a variety of things throughout the year. The Waite Park Senior Center is a 501 c3. Staff recommends
approval of this request.
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Staff Report:
The Civil Service Board and staff interviewed a total of 9 candidates for the Administrative Associate
position. They are recommending three of these candidates to be brought forward for a final interview
with the Council at the work session on Monday, July 16th. The Council will have the option to offer a
conditional job offer to one of these three candidates at this meeting. The name and the compensation can
be brought up at the meeting. In addition to this, staff recommends having the eligibility list to expire by
January 16, 2019.
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Staff Report:
Issue: Agreement for Private Use of Right-of-Way – Crooked Pint Ale House, 58 Division
Street
______________________________________________________________________________
BACKGROUND:
During redevelopment of the property at 58 Division Street into the Crooked Pint Ale House, an
additional building permit was submitted for an outdoor patio area on the western side of the
building, adjacent to 1st Avenue South. Staff review of the permit application noted that a large
portion of this area is within City right-of-way, although it has been long-used in association
with the property. Department head staff reviewed the proposal and determined that an
agreement for encroachment to allow for the use may be allowable, provided that the City is
indemnified and that the property and City are insured for any incidents.
Staff has drafted a proposed agreement (attached). The applicant has already submitted the
required insurance documents. Assuming approval of the agreement, the building permit review
process will continue and construction will follow thereafter to coincide with upcoming opening
of the restaurant.
REQUIRED ACTION:
Review agreement to authorize City Administrator to enter into agreement.
RECOMMENDED ACTION:
Staff recommends approval of authorization of City Administrator to enter into agreement to
allow private use of public right-of-way for outdoor patio at Crooked Pint Ale House, 58
Division Street.
SUGGESTED MOTION:
Council member
moved to approve OR deny allowing the
City Administrator to enter into agreement for private use or right-of-way with Crooked Pint Ale
House, as presented OR with the following revisions:

19 – 13TH AVENUE NORTH PO BOX 339 WAITE PARK MN 56387-0339
PHONE: (320)252-6822 FAX: (320)252-6955
EMAIL: CITY.HALL@CI.WAITEPARK.MN.US WEBSITE: WWW.CI.WAITEPARK.MN.US

Council member

seconded the motion.

ROLL CALL
Councilmember Michael Linquist ________
Councilmember Charles Schneider ________
Councilmember Vic Schulz
________
Councilmember Frank Theisen
________
Mayor Richard Miller
________
Motion (Approved) (Denied)
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Agreement for Private Use of Public Right-of-Way
THIS AGREEMENT, made and entered into on the dates below, given by and between
the City of Waite Park, a Minnesota municipal corporation, hereinafter referred to as the “City”,
and Paul Dzubnar and Hightop Hospitality, owner/operators of Crooked Pint Ale House, located
at 58 Division Street, Waite Park, MN, 56387, hereinafter referred to as the “Applicant”.
The parties agree as follows:
1. Applicant is granted permission to use a portion of public right-of-way located adjacent
to the western portion of their property at 58 Division Street, for the activity described
as below:
•

For the construction and operation of an outdoor patio/seating area as outlined
on submitted building plans (attached), to be located on the western side of the
existing building and adjacent to 1st Avenue South. The area in question is
existing hardsurfaced area acting as de-facto parking lot area for the Applicant.

2. This agreement is for the exclusive purpose or activity described above, and does not
authorize any other activity or encroachment in the Right-of-Way.
3. This Agreement shall commence with the date of execution, and shall continue until it is
cancelled by either party upon notice to the other party. This Agreement is made
subordinate to the right of the City to use said area for a public purpose, and in addition
to any other reservations made herein. It is understood and agreed that should the City
deem it in the public interest to use the above area, or any portion thereof for a public
purpose, or any utility service which will require the use of said area, or should a hazard
be created by the Applicant’s use of the area, then and in that event, the City shall give
the Applicant thirty (30) days written notice of its intention to cancel this Agreement.
Applicant shall likewise have the same right to cancellation upon giving the City thirty
(30) days written notice of its intention to cancel, and in either event upon the
termination or cancellation by the City or Applicant, as the case may be, this Agreement
shall become null and void. The decision of the governing body of the City in this matter
shall be final and binding upon all parties insofar as the City’s determination as to the
public necessity of the use of said area for public use.
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4. Conditions and responsibilities of the Applicant and the City shall be as follows:
Applicant Responsibilities
• Pay for 100% of all construction and associated costs of the proposed activity
and project, which includes but is not limited to the scope of work outlined by
proposed building permit plans.
• Obtain necessary City permits prior to commencing work, including but not
limited to building permit, excavation in right-of-way permit, electrical permit,
and sign permits (if applicable).
• Provide ongoing maintenance, including but not limited to snow removal
(including snow associated with City plowing of 1st Avenue South),
bituminous/concrete repairs, patio maintenance, garbage removal from
customer use, and any other issues as may be identified by City during ongoing
use.
City Responsibilities
• Annually inspect the area to assure compliance with this Agreement.
• Identify any maintenance issues with the area.
• Notify Applicant of any issues with compliance or maintenance.
5. Applicant may not encroach further upon any land tract or City right-of-way except for
the propose project area.
6. Applicant shall indemnify and hold the City harmless from all claims, demands and
judgements which may arise as a result of the installation, placement, building, erection,
maintenance, or occupation of the area, or arising out of the negligence of Applicant.
7. Applicant shall maintain its occupation and use of the area in a clean, neat, orderly and
safe manner.
8. Applicant, at its own cost and expense, shall obtain and maintain throughout the term
of this Agreement a standard form policy or policies of insurance for such liability in an
amount of not less than Five Hundred Thousand Dollars ($500,000) per person and One
Million Five Hundred Thousand Dollars ($1,500,000) per incident, or the maximum
amount in which the City may by law hereinafter become liable for torts, whichever is
greater. The insurance policy or policies shall provide that the City shall not be liable for
any premium or assessment thereof, that the City shall be protected as an additional
named insured, and that the policy or policies shall not be cancelled or terminated by
any party except in event of termination of Agreement as outlined by Section 3 of this
Agreement.
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Applicant shall furnish to the City a certificate or certificates of insurance from the
insurance carrier or carriers evidencing such insurance coverage, the term of the policy,
and the type, kind and amount of insurance in effect. Certificates shall be furnished by
the Applicant on an annual basis.
Applicant shall furnish each such certificate to the City for approval of the City within
thirty (30) days from the date of execution of this Agreement, or prior to issuance of
building permit approval for the project, whichever is later.
9. Applicant shall remove any improvements it has placed on the property upon
cancellation of this Agreement by either party. Such removal shall be solely at
Applicant’s expense and shall be completed within One-Hundred and Eighty (180) days
of the date of notice of cancellation. Applicant shall restore any areas damaged or
affected by such removal to their original condition. If the removals are not completed,
the City will have the removals completed and have these costs assessed to the
Applicant.
10. Applicant shall have no vested right in this agreement.
In Witness Whereof the parties have executed this Agreement on the dates given.
Dated this_______ day of ____________, 2018
City of Waite Park
By:_________________
Shaunna Johnson
City Administrator
Dated this_______ day of ____________, 2018
By:_________________
Applicant
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Staff Report:
Issue: Request of Jeff and Stacy Blonigen for Rezoning, Conditional Use Permit, and Variance –
Property Adjacent to Interstate-94 and East of Highway 23
______________________________________________________________________________
BACKGROUND:
This request has been submitted Jeff and Stacy Blonigen to rezone portion of property from A-1,
Agriculture/Rural Residential to BP/C-2, I-94/TH 23 Entrance Corridor Business
Park/Commercial, for Conditional Use Permit to allow for three off-premise signs (billboards),
and for variance from Waite Park City Ordinance Section 53.20, Subdivision 2 to reduce
minimum height of bottom of off-premise signage from 20 feet to 0 feet.
Rezoning
A portion of the property is proposed to be split and rezoned to BP/C-2 commercial
classification, in order to promote the area for long-term growth and business development. The
area to be rezoned is noted in the attached survey drawing. The area is of sufficient size and
configuration to allow for future commercial/office/retail development and potential further
subdivision. The proposed rezoned area is well in excess of BP/C-2 minimums so a variety of
future uses could be accommodated when ready.
The area is not being platted at this time; rather, pending City Council approval, the area would
be administratively split from the remainder of the parcel. Platting is not required at this time but
would be upon any development activity. The split after proposed rezoning is similar in
procedure to what was previously done for the solar facility in this area, as it would be unwise
for the owners to commit to the parcel split until the rezoning would be approved.
The proposed BP/C-2 zoning classification is in line with the current land use plan for the area,
as well as anticipated future land use plan classifications anticipated with a forthcoming update
of the Comprehensive Plan. Staff recommends approval of the rezoning.
Conditional Use Permit and Variance
The requested Conditional Use Permit would allow for construction of three off-premise signs
along the frontage of the Blonigen property adjacent to Interstate 94. The proposed sign
locations are reflected on the enclosed survey copy and meet the minimum 1,000 ft. distance
between them.
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The middle location is proposed to be a digital billboard at size of 10’x36’, and the proposed
static billboards are noted at size 12’x36’. The 12’x36’size is only for the outside edges of the
billboard, and the actual sign faces will be at or below the 400 square foot maximum.
Preliminary details of the sign design are attached. The proposed signs would be owned and
operated by the applicants, so they would not be bound to a long-term lease as is typical with
billboards. This has the benefit of allowing future flexibility in development without having to
work around the locations. The applicants have advised they will be working with a professional
billboard designer and construction team.
The variance component is being requested to allow for the bottom of the billboards to be placed
at 10’ above grade, rather than the established minimum 20’, so they can avoid impeding the
overhead Xcel lines. Staff noted the variance request to reduce the height to zero feet in case
further design considerations and site work led to a lower height being necessary (without having
to request further variance), but the intent is to install them at 10’ above grade.
Staff believes a practical difficulty is present due to the presence of the overhead Xcel lines, over
which the applicants have no control and cannot feasibly work around.
The Planning Commission reviewed the requests at their July 10th, 2018, and recommended
approval of the requests without discussion or concern.
RECOMMENDED ACTION:
Staff recommends approval of the rezoning as proposed.
Staff recommends approval of the Conditional Use Permit with conditions as proposed.
Staff recommends approval of the variance as submitted.
REQUIRED ACTION – Separate action for each request is recommended
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Rezoning – City Council Options
1.

Approval of the rezoning.

2.

Denial of the Conditional Use Permit with findings of fact.

3.

The City Council may, at its discretion and with the approval of the applicant, table
the matter pending further information from the applicant that will help it render a
decision. An extension of the 60-day request review period as noted by State Statutes
may be required.

Recommendation – Staff recommends approval of the rezoning.
Suggested Motion - Rezoning
Councilmember ____________________ moved to recommend to approve or deny the rezoning,
with the following
conditions:_____________________________________________________________________
______________________________________________________________________________
Councilmember____________________ seconded the motion.
ROLL CALL
Councilmember Michael Linquist ________
Councilmember Charles Schneider ________
Councilmember Vic Schulz
________
Councilmember Frank Theisen
________
Mayor Richard Miller
________
Motion (Approved) (Denied)
Conditional Use Permit – City Council Options
1.

Approval of the Conditional Use Permit as presented.

2.

Approval of the Conditional Use Permit with modified or additional conditions.

3.

Denial of the Conditional Use Permit, with findings of fact.
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4.

The City Council may, at its discretion and with the approval of the applicant, table
the matter pending further information from the applicant that will help it render a
decision. An extension of the 60-day request review period as noted by State
Statutes may be required.

Recommendation – Conditional Use Permit
Staff recommends approval of the conditional use permit to allow three (2) off-premise signs
(billboard) in the BP/C-2 Zoning District and within the Off-Premise Sign Corridor with the
following conditions:
1.

A permit from the City of Waite Park shall be obtained prior to fabrication or installation
of the billboard structure. Permit will not be issued unless valid MnDOT Advertising
Device Permit is on file with City of Waite Park.

2.

Proposed actual sign face dimensions shall not exceed 400 square feet.

3.

Total height of the billboard shall not exceed 36 feet above grade.

4.

All signage displays, both static and digital, shall adhere to City Ordinance Section 53.20
as well as any applicable MnDOT or other State of MN regulations.

5.

Proposed off-premise sign is subject to annual licensing by City and payment of fee as
established in Schedule of Fees and updated from time to time.

Suggested Motion – Conditional Use Permit
Councilmember ____________________ moved to approve or deny the Conditional Use Permit,
with the following
conditions:_____________________________________________________________________
______________________________________________________________________________
Councilmember ____________________ seconded the motion.
ROLL CALL
Councilmember Michael Linquist ________
Councilmember Charles Schneider ________
Councilmember Vic Schulz
________
Councilmember Frank Theisen
________
Mayor Richard Miller
________
Motion (Approved) (Denied)
19 – 13TH AVENUE NORTH PO BOX 339 WAITE PARK MN 56387-0339
PHONE: (320)252-6822 FAX: (320)252-6955
EMAIL: CITY.HALL@CI.WAITEPARK.MN.US WEBSITE: WWW.CI.WAITEPARK.MN.US

Variance – City Council Options
1.

Approval of the variance as requested.

2.

Approval of the variance to a lesser degree – greater than zero feet but less than 20’.

3.

Denial of the variance with findings of fact.

4.

The City Council, at its discretion and with the approval of the applicant, table the matter
pending further information from the applicant that will help it render a decision. An
extension of the 60-day request review period as noted by State Statutes may be required.

Recommendation – Staff recommends approval of the variance as requested – reduction of
minimum height above grade from 20 feet to 0 feet.
Suggested Motion - Variance
Councilmember ____________________ moved to to approve or deny the variance, with the
followingconditions:_____________________________________________________________
______________________________________________________________________________
Councilmember ____________________ seconded the motion.

ROLL CALL
Councilmember Michael Linquist ________
Councilmember Charles Schneider ________
Councilmember Vic Schulz
________
Councilmember Frank Theisen
________
Mayor Richard Miller
________
Motion (Approved) (Denied)
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Blonigen Billboard - Rezoning, CUP, Variance - June 2018

May 30, 2018
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Planning Commission Findings of Fact
The Planning Commission shall hold the public hearing, consider possible adverse effects of the
proposed conditional use and what additional requirements may be necessary to reduce any
adverse effects, and then make a recommendation in the form of a resolution (prepared by staff
after review by Planning Commission) to the City Council within the guidelines as mandated by
State Law. At a minimum, the Planning Commission shall consider the following standards as it
would apply to the particular use at the proposed location.
The request:
1. Will not be detrimental to or endanger the public health, safety, morals, comfort, convenience or
general welfare of the neighborhood or the City.
2. Will be harmonious with the applicable specific and general objectives of the Comprehensive Plan of
the City and this Ordinance.
3. Will be designed, constructed, operated and maintained so as to be harmonious and appropriate in
appearance with the existing or intended character of the general vicinity and will not change the essential
character of that area.
4. Will not be hazardous or disturbing to existing or future neighboring uses.
5. Will be served adequately by essential public facilities and services, including streets, police and fire
protection, drainage structures, refuse disposal, water and sewer systems, and schools.
6. Will not create excessive additional requirements at public cost for public facilities and services and
will not be detrimental to the economic welfare of the community.
7. Will not involve uses, activities, processes, materials, equipment and conditions of operation that will
be detrimental to any persons, property or the general welfare because of excessive production of traffic,
noise, smoke, fumes, glare or odors.
8. Will have vehicular approaches to the property which are so designed as not to create traffic congestion
or an interference with traffic or surrounding public thoroughfares.
9. Will have adequate facilities to provide sufficient off street parking and loading space to serve the
proposed use.
10. Will not result in the destruction, loss or damage of a natural, scenic, or historic feature of major
importance.
11. Will conform to the type of uses that are generally permitted within the district.
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Planning Commission Variance Guidelines
The Planning Commission will hold a public hearing to hear from the public and the applicant
on their proposed variance. Once the public hearing is closed, the Planning Commission will
need to consider the variance, taking into account the following requirements for approval:
Variance – Criteria for Approval
Subd. 5. Practical Difficulties.
A. Practical difficulties as used in connection with the granting of a variance means that:
1. The property owner proposed to use the property in a reasonable manner not
permitted by the Zoning Ordinance;
2. The plight of the landowner is due to circumstances unique to the property not
created by the landowner; and
3. The variance, if granted, will not alter the essential character of the locality.
B. Economic considerations alone do not constitute practical difficulties.
Subd. 6. Findings of Fact:
That the literal interpretation of the provisions of this Ordinance would deprive the
petitioner of rights commonly enjoyed by other properties in the same district under the
terms of this Ordinance.
A. Is the variance in harmony with the purposes and intent of the ordinance?
B. Is the variance consistent with the comprehensive plan?
C. Does the proposal put property to use in a reasonable manner?
D. Are there unique circumstances to the property not created by the landowner?
E. Will the variance, if granted, alter the essential character of the Locality?
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Staff Report:
Issue: Variance Request- Edwin and Brenda Molitor – Ground Sign Setback and Height, 635
28th Ave South
______________________________________________________________________________
BACKGROUND:
We have received a request from Scenic Sign, on behalf of Edwin and Brenda Molitor for
variances from Waite Park City Ordinance 53.11 and Table 53.1 to increase allowable sign
height from 20 feet to 30 feet, and to reduce setback from 10 feet to 0 feet in an I-1, Light
Industrial District. The property is legally described as Lot 1, Block 1, Molitor Industrial Park.
The property is addressed as 635 28th Ave South.
A general location map of the area is enclosed. The property is located along 28th Ave South,
immediately to the north of 7th Street South. As the general location map indicates, there is a
significant area of public right-of-way along this section, which came to the attention of the
owners and their sign contractor when they were evaluating new signage options. The property
does not currently have a ground sign and would like to have one to provide guidance for their
customers to their location.
The distance to 28th Ave South from the applicant’s property line (measured at the southern
corner) is approximately 110 feet. Typically, assuming a standard approximate 10 foot right of
way and 10 foot sign setback, a sign installation would be approximately 20 feet from the street.
However, the extensive size of the right-of-way in this area, as well as the trees located in the
northern portion of the parcel, makes it difficult for a sign of standard 20 foot height to be seen
adequately. The applicant has submitted details (enclosed) regarding proposed sign design and
height flag tests that demonstrate the visibility at various heights.
Staff discussed the possibility of an allowance for the applicant to locate the sign within the
right-of-way, with some form of agreement or indemnification for the City, with other
department heads at a standard review meeting. There were concerns with allowing location in
the right-of-way and future precedence that could be set, and the request was declined. As an
alternative to maximize the sign benefit and account for the difficulties of the area, the applicants
have opted to submit for the variance for height increase of 10 feet and reduction of setback from
10 feet to zero feet to place the sign as close to the street as possible while remaining upon their
property.
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Staff believes that the applicant has demonstrated practical difficulty due to the extensive rightof-way separating their property from the street frontage, which is an atypical situation, as well
as the existing tree cover. The request to increase the overall height to 30 feet is not
unreasonable, as the 30 foot height is now the standard in most commercial districts. The sign
design and size itself meets other applicable requirements of the sign ordinance. Staff is
supportive of the variance request as submitted.
The request was reviewed by the Planning Commission at their July 12th, 2018 meeting. No
concerns were heard during the public hearing and the Planning Commission recommended
approval of the request.
Staff would also remind the City Council that they have the option to recommend the variance at
any lesser degree than requested, if review and discussion indicates that they may be supportive
of the proposal at a lesser height or greater setback than those requested, but still above the
standard ordinance requirements.
REQUIRED ACTION:
The City Council’s action could be any of the following in regards to the variance:
1. Approval of the variance as presented and recommended — with findings of fact.
2. Approval of variance with height or setback different than requested by applicant or
recommended by staff but greater than City Code allowances, with findings of fact itemized.
3. Denial of the variance, with findings of fact.
4. The City Council may, at its discretion and with the approval of the applicant, table the
matter pending further information from the applicant that will help it render a decision. An
extension of the variance review period (i.e. total of 120 days) may be necessary, as is
allowed per State Statutes.
RECOMMENDED ACTION:
Staff recommends approval of the variance for ground sign at a height not to exceed 30 feet and
setback of 0 feet from property line as proposed, with the following conditions:
1. The sign shall be limited to height and setback limitations as approved by variance, and other
sign elements must conform to applicable sign ordinance.
2. A standard sign permit shall be obtained prior to fabrication or installation of the sign.
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SUGGESTED MOTION:
Council member
moved to approve OR deny variance for
ground sign at a height not to exceed 30 feet and setback of 0 feet from property line in an I-1,
Industrial District as proposed, as presented OR with the following revisions:

Council member

seconded the motion.

ROLL CALL
Councilmember Michael Linquist ________
Councilmember Charles Schneider ________
Councilmember Vic Schulz
________
Councilmember Frank Theisen
________
Mayor Richard Miller
________
Motion (Approved) (Denied)
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General Location Map - Molitor Variance - 635 28th Ave South, June 2018

May 30, 2018

1:2,000

Stearns County Parcels

0

0.0225

0.045

Municipal Boundary

0

0.035

0.07

0.09 mi
0.14 km

SEH
Aerial flight spring 2015
Waite Park, SEH, Stearns County

SmartConnect User
Waite Park, SEH, Stearns County | Aerial flight spring 2015 | SEH |

Sign
Proposed Location

FILE NAME: GWW-1.CDR

BOX 881 ST. CLOUD MN 56302 (320) 252-9400
200 45th ST S, STE 218 FARGO, ND 58103 (701) 306-2505

10’

12’

30’

4’

ROCK ON ENTERPRISES INC.

10’

GRADE
SCALE: 1/4” = 1’
SALESMAN: BRUCE KIFFMEYER

NOTES-

NEW CUSTOM 30 OAH PYLON SIGN

LOCATION: WAITE PARK, MN
SCALE: 3/16” = 1’

DATE: 02/28/18

SQ FT:

WORK ORDER#

Top of 20’ OAH
Flag Test

Photo taken from the north
with flag test done at 20’ OAH

Top of 30’ OAH
Flag Test

Photo taken from the north
with flag test done at 30’ OAH

Planning Commission Variance Guidelines
The Planning Commission will hold a public hearing to hear from the public and the applicant
on their proposed variance. Once the public hearing is closed, the Planning Commission will
need to consider the variance, taking into account the following requirements for approval:
Variance – Criteria for Approval
Subd. 5. Practical Difficulties.
A. Practical difficulties as used in connection with the granting of a variance means that:
1. The property owner proposed to use the property in a reasonable manner not
permitted by the Zoning Ordinance;
2. The plight of the landowner is due to circumstances unique to the property not
created by the landowner; and
3. The variance, if granted, will not alter the essential character of the locality.
B. Economic considerations alone do not constitute practical difficulties.
Subd. 6. Findings of Fact:
That the literal interpretation of the provisions of this Ordinance would deprive the
petitioner of rights commonly enjoyed by other properties in the same district under the
terms of this Ordinance.
A. Is the variance in harmony with the purposes and intent of the ordinance?
B. Is the variance consistent with the comprehensive plan?
C. Does the proposal put property to use in a reasonable manner?
D. Are there unique circumstances to the property not created by the landowner?
E. Will the variance, if granted, alter the essential character of the Locality?
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Staff Report:
Issue: Approve Plans and Specifications for Rivers Edge Park Improvements, Phase 3, and
authorize advertising for bids.
______________________________________________________________________________
BACKGROUND:
The City has been working on the additional phases to Rivers Edge Park. As part of this project,
we were planning to make improvements to two fields along 3rd Street North, adding a parking
lot along 3rd Street North, extend trail, and also look at adding a maintenance building. When
reviewing this project, the City chose to receive a quote on this project from the Joint Powers
Alliance as this method was believed to be a more affordable option instead of the traditional
bidding process. The Joint Powers Alliance has the ability to use state contracting prices on
items that tend to save cities money.
In the case of Rivers Edge Park, the costs associated with the phases of construction have come
in higher than the Engineer’s Estimate. See below:
Base Bid: Joint Powers: $1,085,836.26
Engineer’s Estimate: $850,691.75
Alternate A: Joint Powers: $421,614.83
Engineer’s Estimate: $344,323.50
Alternate B: Joint Powers: $415,410.55
Engineer’s Estimate: 323,661.75
Alternate C: Joint Powers: $112,563.28 *excludes electrical
Engineer’s Estimate: $353,832.00
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Given the fact that the Joint Powers numbers are much higher than that of the Engineer’s
Estimate, staff is recommending that the City go out for bids on this project to see whether the
cost could be less given what has been projected by our engineer’s estimate. In addition, staff
feels that the Joint Powers Alliance has been very slow to respond to getting the information
requested and therefore, we feel that it is in our best interest to move forward with the bidding
process. If we find the bids are higher, we can always use the Joint Powers numbers and move
forward with this too or we can choose to move forward with the bid we receive.
At this time, staff is only recommending moving forward with the base bid which would be the
work that is needed to be completed for the two ball fields. The City has funds to complete this
work and funds to complete the bathroom project in Community Park. We do not have the funds
available this year to complete any other phases of this project. These projects will be paid out
of sales tax reserve funds. The Community Park bathrooms will come to you at a future meeting
as we are waiting on contractors to finalize numbers on this facility.
Attached are representative plan sheets for your review. The project includes the Base Bid work
shown on the plan sheets, including construction of the two ball fields, the concrete plaza, the
underground utility work, and irrigation. It does not include the other Alternate work shown on
the Phasing Plan such as the parking lots, trails, lighting, or buildings. The turf establishment
will be bid in a separate quote.
It is anticipated that this work will still be able to be completed yet this year with the turf
restoration to be completed either late Fall or early Spring dependent upon weather.
REQUIRED ACTION:
Approve or Deny approval of the Plans and Specifications for the Rivers Edge Park
Improvements, Phase 3 and authorize advertising for bids.
RECOMMENDED ACTION:
Approve
SUGGESTED MOTION:
Council member
moved to approve OR deny, approval of the
Plans and Specifications for the Rivers Edge Park Improvements, Phase 3 and authorize
advertising for bids.
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as presented OR with the following revisions:

Council member

seconded the motion.

ROLL CALL
Councilmember Michael Linquist ________
Councilmember Charles Schneider ________
Councilmember Vic Schulz
________
Councilmember Frank Theisen
________
Mayor Richard Miller
________
Motion (Approved) (Denied)
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Staff Report:
Issue: Review and Approve Bills; Other Business
______________________________________________________________________________
BACKGROUND:
Enclosed are bills from 6-15-18 to 6-27-18 for approval.
RECOMMENDED ACTION:
Staff is requesting approval of these bills.
SUGGESTED MOTION:
Council member
6-27-18 bills as presented.
Council member

moved to approve OR deny the 6-15-18 to

seconded the motion.

ROLL CALL
Councilmember Michael Linquist ________
Councilmember Charles Schneider ________
Councilmember Vic Schulz
________
Councilmember Frank Theisen
________
Mayor Richard Miller
________
Motion (Approved) (Denied)
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